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CHAPTER 1 

LETTERS OF GREETINGS 
 

 

 

Letter from Administration  

 

Dear GCS Family, 

 

It is our privilege to introduce you to the unique Christian education ministry known as Great 

Commission Schools.  Founded in 1996, Great Commission Schools is the product of a vision to 

provide quality, Christian education at an affordable price in a setting that is non-denominational, 

yet markedly Christian.  The primary purpose of this ministry is to make a difference in the lives 

of young people, leading them closer to Christ, and providing them with the essential tools 

necessary to live a successful, productive Christian life. 

 

The faculty, staff, administration, and board of Great Commission Schools are dedicated to 

providing the best possible Christian education to the children of our community.  Thank you for 

considering Great Commission Schools for your child.  May God bless you and your family. 

 

Sincerely in Christ, 

 

 

 

Jennifer McConnell  

Superintendent  

 

 

 

 

Mandi Bloom    Ginger Cover 

Elementary Principal    Middle & High School Principal 
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CHAPTER 2  

OUR SCHOOL 
 

Great Commission Schools (GCS) is the name of the overarching entity to which Great 

Commission Elementary School, Great Commission Middle School, and Great Commission 

High School belong. It is a nonprofit 501(c)(3) corporation registered in the state of 

Pennsylvania under the name of Great Commission Schools. It was founded in 1996 as a K-9 

school. Each year, a grade was added until the school finally became a K-12 school with its first 

graduating class graduating in 2001. GCS was organized to be a nondenominational Christian 

school that operated independently from a specific church or denomination and offer students a 

challenging, Biblically based education.   

 

GCS offers Kindergarten through 12th grade.  

 

 

OUR GOVERNANCE 
 

Great Commission Schools is governed by a School Board of no more than nine (9) individuals 

who oversee the ministry and ensure that it operates according to the principles outlined in the 

Mission Statement, the Bylaws, and the Statement of Faith. The School Board could include 

civic-minded individuals, parents, and the school administrative team. The administrative team 

also serves as non-voting members. 

 

The superintendent and principals handle the day-to-day administration of the school. The school 

board establishes the overarching policies which keep the school operating in a manner 

consistent with its mission statement. With the recommendations of the superintendent, 

principals, and input from the staff, the school board approves policies, budgets, and personnel 

decisions. 

 

ACCREDITATION 

Great Commission Schools is a member of the Association of Christian Schools International 

(ACSI).  Under the laws of the state of Pennsylvania, GCS has the authority to issue diplomas 

recognized by the Pennsylvania Department of Education. 

 

BYLAWS 

The Bylaws of Great Commission Schools outline the rules and procedures for the operation of 

the various schools under its ministry. GCS Bylaws are available upon request. 

 

COLORS  

Blue and White  

 

SCHOOL MASCOT  

Bears  

 

FACULTY SELECTION 

Faculty members of Great Commission Schools are selected according to the following criteria:  

Christian commitment, academic qualifications, teaching experience, and teaching skills.  Article 

XI of the GCS Bylaws establishes the guidelines for faculty and staff. 
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SCHOOL HOURS  
Regular school hours are 7:45a to 3:00p. All middle and high school students need to be in their 

homeroom classes by 8:20a. All elementary students need to be in their classrooms by 8:30a.  

 

The school assumes no liability for students on the school grounds prior to 7:45a or after 3:30p. 

The staff of GCS will not supervise students other than these hours. All students remaining on 

school grounds after 3:15p will need to report to the school office and remain until a 

parent/guardian comes to pick them up. See “After school dismissal procedure” for more 

information  

 

SCHOOL OFFICE  

The school office hours are from 7:45a – 3:30p, Monday thru Friday during the school year. The 

main line is (814) 942-9710. If you reach the voicemail, please leave a message so that we may 

return your call promptly. Staff may be emailed directly. All emails for staff are the first initial of 

first name and full last name followed by @greatcommissionschools.org. For a complete 

directory, please visit our website at www.greatcommissionschools.org.  

 
SCHOOL VISITORS  

All visitors to GCS must report to the school office immediately upon entering the building. All 

visitors, including parents, will be buzzed in during the day. All visitors, including parents and 

volunteers, are required to sign-in and receive a visitor’s badge in the school office.  

 

Parents, friends, and family members are not permitted to visit students while class is in   

session.  However, an observation visit to the classroom can be coordinated with the school 

office and teacher(s).  The respective teachers and administration must approve all visitors at 

least one day in advance if the visitor is desiring to formally visit a classroom.  

 

Parents also have the option to come and have lunch with their students (arrangements will need 

to be made to order lunch if necessary).   

 

If you are volunteering and need to speak with your child, please report through the office and 

the classroom teacher will be contacted and the child sent to the office. Any visitors who prove 

to be a disruption will be asked to leave the building. 

 

 

OUR VISION AND MISSION 
 

The vision of GCS is to see students excel in serving God and others; therefore, our mission is to 

provide a challenging Biblically based learning environment.   

 

We achieve our vision and fulfill our mission by creating: 

 Students that achieve excellence in academics and Christian character. 

 A school that exhibits sound financial stewardship. 

 Staff that models and cultivates excellence in the student body. 

 Facilities that foster a positive learning environment.   

 Families that covenant their commitment to the vision of the school.

 

http://www.greatcommissionschools.org/
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GCS PHILOSOPHY STATEMENT AND STUDENT OUTCOMES 
 

GCS is above all else a Christian school.  The core of this ministry revolves around the person of 

Jesus Christ.  All those associated with this ministry, including board members, faculty, and staff, 

are held to a high standard of Christian conduct.  Students who attend GCS should expect to 

hear, read, and study the Word of God on a daily basis.  Every school day will be opened in 

prayer.  Instruction will include frequent references to spiritual principles relevant to the topic of 

discussion. 

 

Students who graduate from GCS   

- Are well prepared in all academic disciplines and are skilled in reading, writing, 

speaking, listening, and thinking. 

- Are proficient in mathematics and science. 

- Have a knowledge and an understanding of people, events, and movements in history 

(including church history) and the cultures of other peoples and places. 

- Appreciate literature and the arts and understand how they express and shape the 

students’ beliefs and values. 

- Have a critical appreciation of languages and cultures of other peoples, dispelling 

prejudice, promoting multicultural harmony, and encouraging biblical hospitality for the 

stranger. 

- Personally respond to carry out the Great Commission locally and around the world in a 

culturally sensitive manner. 

- Know how to utilize resources, including technology, to find, analyze, and evaluate 

information. 

- Are committed to lifelong learning. 

- Have the skills to question, solve problems, and make wise decisions. 

- Understand the worth of every human being as created in the image of God. 

- Can articulate and defend their Christian worldview while having a basic understanding 

of opposing worldviews. 

- Understand and commit to a personal relationship with Jesus Christ. 

- Know, understand, and apply God’s Word in daily life. 

- Possess apologetic skills to defend their faith. 

- Are empowered by the Holy Spirit, pursuing a life of faith, goodness, knowledge, self‐
control, perseverance, godliness, brotherly kindness, and love. 

- Are actively involved in a church community, serving God and others. 

- Understand, value, and engage in appropriate social (community) and civic (political) 

activities. 

- Embrace and practice justice, mercy, and peacemaking in family and society. 

- Value intellectual inquiry and engage in the marketplace of ideas (open, honest exchange 

of ideas). 

- Respect, and relate appropriately with integrity to, the people with whom they work, 

play, and live. 

- Have an appreciation for the natural environment and practice responsible stewardship of 

God’s creation. 

- Are prepared to practice the principles of healthy, moral family living. 

- Are good stewards of their finances, time (including discretionary time), and all other 

resources. 

- Understand that work has dignity as an expression of the nature of God 
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OUR CORE VALUES 

 

ISSUES OF GENDER IDENTITY AND SEXUALITY 

Matthew 19:4-5 clearly defines biological sex as male and female: “Have you not read that He 

who ‘made them at the beginning made them male and female, and he said for this reason a man 

shall leave his father and mother and be joined to his wife, and the two shall become one flesh’?”  

 

Biological sex means the biological condition of being male or female as determined at birth 

based upon physical differences, or when necessary, at the chromosomal level. All students and 

employees are expected to dress appropriately for their biological sex.  

 

Notwithstanding any other board policy, student restrooms that are designated for one biological 

sex shall only be used by members of that biological sex. In any other school facilities or settings 

where a student may be in a state of undress in the presence of other students, school personnel 

shall provide separate, private areas designated for use by students according to their biological 

sex.  

 

LIFESTYLE STATEMENT  

 

GCS is a religious, non-profit Christian school organization representing Jesus Christ throughout 

the evangelical Christian community worldwide. GCS employees and students are to be born-

again Christians, living their lives as Christian role models (Rom. 10:9-10; I Tim. 4:12; Luke 

6:40). Employees and students will conduct themselves in a way that will not raise questions 

regarding their Christian testimonies.  

 

A Christian lifestyle should reflect the biblical perspective of integrity and appropriate personal 

and family relationships, business conduct, and moral behavior. Employees and students are 

expected to demonstrate a teachable spirit, an ability to share love for others, a willingness to live 

contentedly under authority and a commitment to follow the Matthew 18 principle when an issue 

arises with fellow employees, management, or students. 

 

The GCS Statement of Faith expects employees and students to maintain a lifestyle based on 

biblical standards of moral conduct. Moral misconduct, which violates the bona fide qualification 

to be Christian role models, includes, but is not limited to, promiscuity, or homosexual 

behavior—or any violation of the unique roles of male and female. (Rom. 1:21-27; I Cor. 6:9-

20). GCS believes that biblical marriage is limited to a covenant relationship between a man and 

a woman. 

 

GCS employees and students will maintain a lifestyle based on biblical standards of conduct. 

Failure to do so may result in a reprimand or, in some cases, dismissal. It is the goal of GCS that 

each employee and student will have a lifestyle where “…He might have the pre-eminence.” 

(Col. 1:18). 
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STATEMENTS OF FAITH 

 

Each member of the School Board, and each employee of the Corporation, having accepted Jesus 

Christ as personal Savior, shall subscribe annually in writing to the following Statement of Faith: 

 

We believe the Bible to be the inspired, the only infallible, authoritative, inerrant Word of God 

(II Timothy 3:15; II Peter 1:21). 

 

We believe there is one God, eternally existent in three persons-Father, Son, and Holy Spirit 

(Genesis1:1; Matthew 28:19; John 10:30). 

 

We believe in the deity of Christ (John 10:33); His virgin birth (Isaiah 7:14; Matthew 1:23; Luke 

1:35); His sinless life (Hebrews 4:15; 7:26); His miracles (John 2:11); His vicarious and atoning 

death (I Corinthians 15:3; Ephesians 1:7; Hebrews 2:9); His resurrection (John 11:25; I 

Corinthians 15:4); His ascension to the right hand of the Father (Mark 16:19); His personal 

return in power and glory (Acts 1:11; Revelation 19:11). 

 

We believe in the absolute necessity of regeneration by the Holy Spirit for salvation of the  

exceeding sinfulness of human nature; and that men are justified on the single ground of faith in 

the shed blood of Christ and that only by God's grace and through faith are we saved (John 3:16-

19; 5:24; Romans 3:23; 5:8-9; Ephesians 2:8-10; Titus 3:5). 

 

We believe in the resurrection of both the saved and the lost; they that are saved into the 

resurrection of life, and they that are lost into the resurrection of damnation (John 5:28-29). 

 

We believe in spiritual unity of believers in our Lord Jesus Christ (Romans 8:9, I Corinthians 

12:12-13; Galatians 3:26-28). 

 

We believe in the present ministry of the Holy Spirit, by whose indwelling the Christian is   

enabled to live a godly life (Romans 8:13-14; I Corinthians 3:16; 6:19-20; Ephesians 4:30; 5:18). 
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OUR CURRICULUM 

 
At Great Commission Schools, ABeka, ACSI, Positive Action, and BJU curriculum materials are 

used in all elementary grades.   Publishers use the King James Version of the Bible as part of 

their curricula, which for continuity will continue throughout all GCS academics, but other 

versions will be used during the course of study. GCS uses the Positive Action Bible curriculum 

in elementary and sixth and seventh grade and ACSI – Purposeful Design Bible curriculum as a 

supplement to these programs.  GCS High School curriculum is an internally developed program 

by the faculty and uses a variety of publishers. For a complete curriculum list, inquire in the 

office.  The School Board of Great Commission Schools chooses curriculum materials based on 

their consistency in espousing Christian principles and their educational standards. 

 

Core classes at Great Commission School include: Bible, math, science, English, and history. All 

elementary classes and core classes in middle and high school will not exceed twenty (20) 

students.  

 

Elementary students will participate in math, science, penmanship, social studies, English, 

reading, spelling, and Bible classes. Each main subject will be taught for thirty (30) minutes a 

day and the minor subjects for at least twenty (20) minutes a day.  

 

Middle school and high school students will have eight (8) class periods a day with at least one 

(1) scheduled study hall. Each class will last forty-two (42) minutes. Each middle school and 

high school student will have at least one class a day per each core class  

 

All students will have a half-hour (30 minute) lunch period.  

 

ART 
Students in K – 8th grade participate in an art class. Middle school students will 

participate in Art History and Art Appreciation. In high school, art is an elective. See 

“Courses Offered” for a complete list of art electives. 

 

COMPUTER 

Students in grades K-5 will have computer class one (1) time a week during the second 

and third marking periods. Seventh grade students will have a yearlong keyboarding class 

that will be forty-two (42) minutes in length. 

 

FINE ARTS 
Beginning in fifth grade, students can begin participating in the Fine Arts program. 

Middle school students participate in Fine Arts class during the second and third marking 

periods. The class will meet four (4) days a week and will last forty-two (42) minutes 

each class period. High School students can choose Fine Arts as an elective. High School 

fine arts classes meet three (3) days a week for forty-two (42) minutes each class period.  

 

GCS produces a musical each year in the Spring. These are major productions, cast 

primarily of the high school students, but may involve the middle school and/or 

elementary students as determined by the script. See the Extracurricular Handbook for 

more information and policies regarding Fine Arts.  
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GUIDANCE  

Students in grades K-5 will have one (1) guidance class each week all year long. Students 

in grades 6-12 will have guidance at least one (1) time a month. Guidance instruction will 

be provided by the Appalachia IU8. More information can be found in the Academic 

section. 

 

LIBRARY  

Elementary students will be having a library special once a week. They will have the 

opportunity to check out one or two books, but they must be returned or checked out 

again the following week. If a book is missing for more than three weeks, the student will 

be charged for the book.  

 

MUSIC  
All elementary and middle school students are enrolled in music class. Elementary music 

will be taught once a week during a forty-five (45) minute class period. Middle school 

students will participate once a week during a forty-two (42) minute class period. High 

school students can select it as an elective. 

 

In the winter, elementary students will have the opportunity to participate in the 

elementary Christmas musical and all students are eligible to participate in the Spring 

Concert. These programs are organized by the music teacher.  

 

Music lessons during the school day will also be provided at an additional cost by our 

music teacher. 

 

PHYSICAL EDUCATION/HEALTH  

Elementary students will participate in physical education twice a week for a forty-five 

(45) minute class period during the first and fourth marking periods.  

 

Middle school students will participate in physical education four (4) times a week for 

forty-two (42) minute class periods each during the first and fourth marking periods.  

 

Freshmen and Sophomores will participate in physical education four (4) times a week 

for forty-two (42) minute class periods each during the first and fourth marking periods. 

Freshmen will participate in health class four (4) times a week for forty-two (42) minute 

class periods during the second and third marking period.   

 

Any other high school student who needs high school physical education or health credit 

will also be enrolled in either of those classes.  
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CHAPTER 3 

ADMISSION AND ENROLLMENT 
 

ADMISSION POLICY 

Article XIII of the GCS Bylaws establishes the following guidelines for admission: 

"Great Commission Schools admit students of any race, color, national or ethnic origin to all 

rights, privileges, programs and activities, generally accorded or made available to students at the 

school.  It does not discriminate on the basis of race, color, national or ethnic origin in the 

administration of educational policies, admissions policies, scholarship and loan programs, 

athletic or other school administered programs." 

 

In addition, GCS screens prospective students according to the following criteria:  Christian 

commitment, academic record, and behavior.  In admitting students to GCS, it is a priority to 

maintain a safe, Christian environment for all students in the school. 

 

Special Student Circumstances 

Pregnancy: Pregnant students may be required to withdraw from the school  

        immediately or at the end of the grading period. 

Marriage: Married students are not allowed to attend Great Commission Schools 

Alternative lifestyle: Great Commission Schools only admits and enrolls  

heterosexual students from heterosexual families  

 

ENROLLMENT PROCEDURES 

Parents who wish to enroll a child in Great Commission Schools must first schedule an 

appointment with the appropriate principal, tour the facility, and discuss placement. Placement 

exams may be given in Math and English.  Parents and students must read and sign the parent 

agreement as well as the statement of faith. The admission will then be referred to an enrollment 

committee consisting of the administrator, principals, and a designated Board member. 

Acceptance will be based on the spiritual background of the family; the academic, social, and 

emotional well-being of the student(s), and space availability.  
 

Parents must provide the following items to GCS at the time of the initial interview: 

- a copy of the child's most recent report card 

- a copy of an IEP (if child has one) 

 

PAPERWORK 

The following paperwork must be turned in at the time of enrollment: 

- Enrollment Form 

- Record Request Form 

- Original of Birth Certificate 

- Original of Social Security Card 

- a copy of the child's shot record 

- a deposit of $250.00 per child enrolled 

- copy of parent driver’s license and current utility bill  
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TRANSFERRING RECORDS 

Parents who wish to enroll a child in Great Commission Schools must fill out and sign a record 

request form available in the school office.  GCS will send this form to the previous school.  

Parents who wish to transfer their child must have the new school request the school records in 

writing and their tuition must be up to date.   

 

Note: GCS policy is to transfer all records, retaining only report card or transcript information.  

 

GCS reserves the right to delay acceptance/attendance to GCS until all the appropriate 

documentation has been received and reviewed by the teacher, principal and enrollment 

committee. 

 

WITHDRAWAL  
 

Withdrawal from Great Commission Schools are done by the parents/guardians through the main 

office. Records will not be released until all bills are paid in full and all textbooks and materials 

that are property of the school are returned. Enrollment and book/technology fees are non-

refundable after June 30th and July 31st, respectively. No monies will be refunded if a monthly 

payment plan is set up. If a student has paid tuition in full, the money refunded will be prorated 

against the remainder of the year. Any scholarship awarded for that school year is not refundable.  
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CHAPTER 4 

ACADEMICS  
 

ACADEMIC PROBATION  

This academic probation policy shall apply to all students and all cases for maintaining eligibility 

to participate in extracurricular or co-curricular activity. 

 

Students within academic standards: No one class grade below a 70%  

 

If a student falls below acceptable average by any mid-term grades, then (s)he shall be on 

“academic probation” and monitored on a weekly basis.  The student shall not be limited in 

his/her opportunities to practice and/or participate in extracurricular or co-curricular training, but 

will be restricted from representing the school from Monday to Sunday of the following week.  

Friday averages shall determine their status for the subsequent week.   

 

Each quarter will begin a new cycle for all students within acceptable averages/grades.  If the 

quarter grades are within accepted grade allowances, then their next review will be at mid-term.  

For students who averaged less than a “C” in all 5 day per week classes or earned less than a 

70% in any one class, then they shall be monitored as stated above for mid-term reporting. 

 

Teachers are to report in writing to the principal any student who exhibits signs of being on 

academic probation (failing grades, weak assessment results, lack of homework ethic, etc.) one 

week before mid-term and/or quarter grade.  The principal will report the information along with 

teacher provided suggestions for improvement to parents/guardians and extracurricular/co-

curricular advisors/coaches. 

 

Extra Credit is an opportunity for students to exhibit mastery of learning objectives from a 

different perspective or permitted to express a deeper understanding of the objectives.  At the 

sole discretion of the teacher, extra credit may be extended to any student who has demonstrated 

basic mastery of objectives by earning an average of 70% and within the individual teacher’s 

rounding policy. 

 

ACADEMIC RESOURCES/SUPPORT  

Great Commission Schools is committed to seeing students succeed academically in all of their 

classes. Should a student need remedial help in math or reading, the Appalachia IU8 provides 

reading and math support services. Students are referred to the program by the classroom teacher 

and the parent’s must sign a permission slip allowing their child(ren) to receive services.  

 

Students who are referred for academic support will undergo informal assessments such as 

classroom observations, parent and student interviews, or standardized testing assessment.  

 

Students who have an impairment that effects or limits academic success may qualify for 

modifications in the classroom and will be set up to have an Individualized Learning Plan (ILP). 

Before an ILP can be put into place, the student must have an evaluation done by qualified 

professionals privately or in conjunction with the public-school system. Formal evaluations 

always require prior parental consent. After the formal evaluation, the administrative team will 

meet with the parents/guardians, student to discuss the proper accommodations. The classroom 

teacher, guidance counselor, and the academic support staff may be in attendance. 
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Speech therapy is also provided to qualifying students through the Appalachia IU8.  

 

All support services and resources are provided to the families at no additional cost and the 

services take place at Great Commission school during the school day.  

 

Discovery Center  
The Discovery Center is an educational therapy service for students provided either 

during or after school hours. The Discovery Center helps students overcome academic 

difficulties which may be due to learning differences. Students in this intervention 

program participate in individualized educational therapy. Parents who are interested in 

using the Discovery Center can contact the office to set up a meeting with the instructor. 

There is an additional cost for this program.  

 

 

DUAL ENROLLMENT  
If students choose to take college courses concurrently with high school courses, transfer credits 

will be added to their high school transcript.  If college classes are taken in place of classes 

available at GCS, then the transfer credits will be included in the high school GPA as a “dual 

credit” class. If a student wants to participate in dual-enrollment, they must meet with 

administration, be a junior or senior, be a student in good-academic standing, and be able to 

handle the course load.  

 

Vocational Dual-Enrollment  

These courses are coordinated with the Greater Altoona Career and Technological Center 

(GACTC) and offered the beginning of the sophomore year. Students who wish to enroll 

at the GACTC must maintain a “C” average in the course work that he/she was accepted. 

 

ELIGIBILITY  
Student eligibility will be monitored on a weekly basis during the respective sport/play season. 

Grades will be checked every Friday. The weekly eligibility period begins on Monday and ends 

on Sunday. No one class grade will be below a 70%. If a student is failing one class, he/she will 

be placed on academic probation for the following week. During suspension, the student athlete 

may, at the discretion of the coach/fine arts director, participate in practice but not in 

competition/play. The student will remain on academic suspension until the grade improves to 

the level of proficiency. Final approval to participate in practices, games, and/or plays will be 

made by the principal with notification to the head coach/fine arts  

 

Students must be a regularly enrolled student. A student who has been absent from school during 

a semester for a total of twenty (20) or more school days shall not be eligible to participate in an 

extracurricular event. Once the student has acquired forty-five (45) in school attendance after the 

twentieth (20th) absence, they may become eligible again.  

 

To be eligible for interscholastic athletic competition, play casts, or other activity groups, 

students must arrive at school prior to 10:00 am. No student shall practice or participate in any 

extracurricular activity on days he/she is absent from school past 9:15 AM unless permission is 

given in writing from the administrator’s office. Examples include, but are not limited to, a 

doctor’s excuse, a death/funeral, an unavoidable family emergency, or impassable roads. 
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EXTRACURRICULAR ACTIVITIES  
Athletics  
Great Commission School offers soccer (August-October), basketball (November-

February), and track/field (April – May) throughout the school year. We train our athletes 

for God-honoring competition through individual performance and team participation.  

 

Students are eligible to participate in soccer and basketball upon entering the 7th grade 

and participate in Track/Field upon entering 6th grade. Students entering 5th grade may 

participate in Cheerleading. Other extracurricular activity age requirements are subject to 

change depending upon the event.  

 

See the Extracurricular Handbook for more information and policies regarding Athletics.  

 

Drama Productions 

Beginning four weeks prior to the first full drama rehearsal, students’ grades will begin to 

be reviewed by their school principal, the fine arts director, and the play/musical director. 

Eligibility will be determined the last Friday before full drama rehearsal and every 

consecutive Friday thereafter.   

 Should a student’s average fall below the acceptable average, the student whether 

in middle school or high school will be required to attend the homework room, 

which will be available twice weekly on Tuesdays and Thursdays from 3:00 PM 

to 4:00 PM. The student will not be permitted to attend play rehearsal, but upon 

completion of that hour they can report to practice. 

 If a student’s average warrants a trip to the homework room, that student will 

receive an understudy. 

 If a student’s average falls below the acceptable average or the student is failing 

any class(es) for 3 consecutive weeks, the student’s role will be given to an 

understudy. 

If a student becomes ineligible to perform his/her original role based on the 

aforementioned reasons, he/she will be afforded the opportunity to return to the play as a 

member of the ensemble if he/she is able to earn a 70% or higher in all classes.   

 

Grades  
Grades are interpreted as follows:   98 A+ 

      94 A 

      91 B+ 

      86 B 

      83 C+ 

      77 C 

      73 D+ 

      70 D 

      0 F 
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Incomplete Grades  
Students who receive an “incomplete” grade in a course due to unforeseen circumstances 

must make special arrangements to make up the work.   

 

Progress Reports 

Mid-term progress reports will be emailed home at the middle of each marking period.  

 

Report Cards 
Report cards will be sent home at the end of each 9-week marking period in a white 

envelope. Parents are asked to sign the report card tab and return it to school with their 

child(ren) as acknowledgment of receiving the report card. 

 

Weight of Classes  

Some upper level honors courses are weighted due to their challenging material.  These 

courses include Honors Chemistry, Calculus, and Anatomy/Physiology. 

 

GUIDANCE  
The Appalachia IU8 provides Great Commission Schools with a guidance counselor who meets 

with individual classes once or twice a week and with individual students on an as-needed basis. 

The guidance counselor focuses on a variety of issues pertaining to academic, personal-social, 

and career development. All lessons are comprehensive and developmentally appropriate 

following the National Standards as set by the American School Counselors Association 

(ASCA).  

 

FAILURES AND SUMMER SCHOOL  
Elementary students that fail their respective grade may be subjected to repeat the grade. A 

parent, teacher, and administrative team meeting will take place.  

 

Middle school students who fail a course may be asked to repeat that course the following school 

year. High school students who fail a core course may receive credit if they re-take the course 

during summer school at a local public school or through a pre-approved credit recovery course.  

 

If failure occurs in an elective course, students may not need to make it up if sufficient credits 

have been earned.  

 

GRADUATION REQUIREMENTS 

To receive a diploma from Great Commission Schools, a student must complete their senior year 

as a full-time student. All students must take the core classes that are offered by Great 

Commission Schools and satisfactorily complete those courses. Students must earn a minimum 

of 21 high school credits in the following: 

 

1. English    4 credits  

2. Math   3 credits  

3. Science   3 credits  

4. Social Studies   3 credits  

5. Arts/Humanities   2 credits  

6. Health and Physical Education 1 credit 

7. Electives    5 credits  
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In addition to these credits, seniors must have satisfactorily completed their senior project, which 

also earns them .5 credit. Senior projects are a community service project in which the senior 

will need to complete forty (40) hours of community service at an approved site, write a 4-5 page 

essay on the effects, and then present their project to the board.  

 

Transfer Credits  

Great Commission Schools accepts transfer credits from other private schools, public 

schools, homeschools, colleges, cyber, and charter schools. These transfer credits will be 

assigned to closely match what Great Commission Schools offers.  

 

Valedictorian/Salutatorian  
Valedictorian must have the highest grade-point average in the graduating class.  

Salutatorian must have the second highest grade point average in the graduating class.  

The grade point will be figured on all high school subjects for which credit can be earned.  

Students must have enrolled in GCS before the 1st school day of their junior year and 

have continuous attendance through graduation.  Students must be enrolled in core 

curriculum classes, which include 4 years of science, English, math (Algebra I and 

above) and history, 2 years of foreign language.  Additional approved academic core 

classes may be substituted for the 4th year science or math requirement.  (Note:  Because 

of academic enrollment and course requirements, the highest-ranking student may not 

necessarily be the valedictorian or salutatorian.) Only full-time students are eligible for 

the awards of valedictorian and salutatorian.   

 

INCLEMENT WEATHER/UNFORESEEN CIRCUMSTANCES  

In the event of closures and delays, GCS will notify the appropriate news outlets to inform 

parents as well as use the Parent Alert system through RenWeb. 

 

Blizzard Bags are implemented in case of a school closure due to inclement weather or 

unforeseen circumstances. At the end of the first marking period, students will be sent home with 

five (5) numbered and individual envelopes with school work from all classes. It is the child’s 

responsibility to keep them in a safe place at their home. If school is closed, students and parents 

will be instructed on which blizzard bag to complete on that day. Blizzard bags are due upon the 

students’ arrival back to school. The work that is completed and turned in will be counted for a 

classroom grade and also as their day’s attendance. If a student does not complete their blizzard 

bag, it will count as an unexcused absence. If a student completes a portion of the work, they will 

be marked with a partial unexcused absence.  
 

IOWA TESTING WEEK  

Great Commission Schools takes a week each spring to formally test our Kindergarten, 3rd, 5th, 

8th, and 11th grade classes. Testing does not affect or hinder a student from proceeding to the next 

grade or graduating from GCS. The information is used to gauge student learning and make any 

necessary adjustments to our curriculum based upon the results. 

 

Students and families need to ensure that testing goes smoothly.  

1. Please do not skip any time during this week. Plan trips and other events accordingly. 

2. Students need to be on time. If they show up late, they will sit in the office until that 

testing session is over.  

3. Ensure that your student gets plenty of sleep and eats a healthy meal before testing. 
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MIDDLE SCHOOL POLICIES 

 

Binders  

All middle school students will be required to keep a zippered binder for their classes.  

ONE binder will be used for ALL classes. Students will need to keep loose-leafed paper 

in their binder. Binders will have a folder for each class which are provided by the school. 

Students must carry this binder to each class and to and from home.  The binder should 

never be left on the student’s shelf. All materials for all classes will be kept in the binder. 

 

Homework Policy 
Three late/missing homework assignments (for each class) may result in a lunch or after 

school detention.  Additional late/missing homework assignment may result in an after-

school detention. At the discretion of the teacher, late homework assignments may be 

accepted with point deductions. 

 

Homework Planner 

All middle school students will be required to complete a homework planner. This 

planner is provided by the school. The homework planner must be kept in the front of the 

student’s binder. Each day in class, students will be given time to fill out the box for that 

class. 

 

SCHOOL YEAR CALENDAR  

The GCS school calendar is released in February for the upcoming school year. There are 180 

school days in the calendar as mandated by the Pennsylvania Department of Education. The 

following are clarifications to the terminology found on the school calendar:  

 

Half Days: dismissal is at 11:30 

 

Early Dismissals: dismissal is at 1:00. This is an opportunity for teacher professional 

development  

 

In-service: These days are for teachers and professional development. Students are not in 

attendance.  

 

Testing Days: Not all students are subjected to testing days depending upon the type of 

test (i.e. – semester exams, IOWA testing, PSATs, etc...), but all students should be in 

attendance on those days.  
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CHAPTER 5 

FAMILY INVOLVEMENT 
 

BACK-TO-SCHOOL NIGHT 

GCS offers parent orientation at the beginning of the year which provides the opportunity for 

parents to meet with the administration and teachers and ask questions concerning the ministry of 

GCS and education of its students. 

 

COMMUNICATION 

Parents/guardians with children in Great Commission Schools receive weekly email 

correspondence with up-to-date information concerning school activities. Parents/guardians will 

also be contacted periodically via the Ren-Web parent alert system. Social media outlets and the 

Great Commission School website will also be updated with pertinent information.  

Facebook: Great Commission Schools, GCS Bears Athletics, Great Commission Schools 

Parent Teacher Fellowship, and GCS Performing Arts  

 Instagram: @great_commission_schools 

 

PARENT-TEACHER CONFERENCES 

GCS schedules bi-annual parent/teacher conferences each year.  These conferences are designed 

to keep parents informed of their child's academic progress.  They are also a time for parents to 

meet teachers, ask questions, and discuss other issues related to their child's education.  Parents 

may request a parent-teacher conference at any time during the school year to discuss the child in 

the classroom. 

 

PARENT-TEACHER FELLOWSHIP  

GCS encourages parent/guardian involvement at all levels of its ministry.  Incorporated into its 

bylaws are a number of standing committees in which parents, faculty, administration, and 

school board members work together to develop ideas and proposals to enhance the ministry of 

GCS.  The GCS bylaws contain provisions establishing the following committees: Finances, 

Building and Facilities, Accreditation/Curriculum, Fine Arts, Athletics, Students/Personnel, 

Social Life, Fundraising, and Technology. Parents/guardians also have the opportunity to serve in 

the Parent-Teacher Fellowship (PTF) Please be prayerfully considering how you as a parent can 

help develop and sustain this ministry. Any questions can be directed to 

ptf@greatcommissionschools.org 

 

PARENT-TEACHER GRIEVANCES 
As we seek to resolve problems, let us always remember that it is God’s reputation, not our own, 

that we are seeking to promote. We do that best when we seek to do things His way. His way 

involves attacking problems, not people. Guidelines to follow as we seek to do this are as 

follows: 

 

 Seek to gain knowledge of all sides of a problem before passing judgment on a matter.  

 Go to your child’s teacher and seek to resolve the problem at this level before going 

further.  

 Go with the assumption that the teacher has your child’s best interest at heart.   

 If the problem cannot be resolved with your child’s teacher, it is recommended that you 

present your concerns in writing to the Administration. Discussions at this level will most 

likely require the teacher’s continued input. 
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If you feel that the issue has still not been handled in a proper and fair way you may bring your 

concern to the School Board. All concerns given to the Board must be in writing explaining the issue 

you have, the steps that have been taken to resolve the issue, and explaining how your concerns were 

handled at the teacher and administration level. Please make sure that you make clear your intent of 

the letter/concern. 

 

*Note: Anonymous letters or phone calls will not be considered or accepted 
 

SPECIAL EVENTS 
GCS schedules several special events each year such as musicals, dramas, banquets, etc., which are 

designed to involve parents more significantly in their child's education. 

 

Dress Code  
All special gatherings and banquets sponsored by the school will have an acceptable 

dress code communicated by the Social Committee of the GCS School Board. This 

communication will be given when all other details are given pertaining to the event. 

 

VOLUNTEERING  

There are times throughout the school year when parents are able to volunteer. Volunteer packets can 

be picked up in the office and must be filled out before volunteering begins. The school requires 

volunteers to follow the same standards of dress and conduct as required of the faculty and staff and 

must have appropriate state-mandated clearances (Fingerprint, Background, Child Abuse). These 

need to be on file before a volunteer can be in the school or work at a school-sponsored event. If a 

volunteer is being utilized as a driver, they must complete a driver form each year, complete with a 

copy of a driver’s license and up-to-date insurance. Volunteers are considered an extension of Great 

Commission Schools.   
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CHAPTER 6 

GCS POLICIES 
 

ATTENDANCE  
Absences  
All absences require an acceptable written excuse or the absence is considered 

unexcused. The written excuse must be presented to the school on the day, but no more 

than three days after the student returns from an absence.  In the event that the excuse is 

not presented the third day, the absence will be marked unexcused. Once an absence has 

been marked unexcused, excuses for it will no longer be accepted. All excuses must have 

a parent/guardian signature. 

 

Absences - Excuses 

Acceptable excuses include, but are not limited to, illness, death in the family, impassable 

roads, observance of a religious holiday, educational trip with prior approval, and 

unavoidable family emergency. Other excuses will be submitted to the administration and 

approved after evaluation is made. 

Absences – Unexcused 
Absences that are unexcused are considered illegal absences. The compulsory school    

attendance law for the state of Pennsylvania dictates that private schools inform the 

school district in which your children reside whenever they accumulate three unexcused 

absences from school during a given school year.   

 

The law requires Great Commission Schools to notify your school district after your child 

has accumulated three illegal absences. This includes illegal absences that accumulate as 

a result of excessive tardiness to school. Students who receive three illegal absences in a 

given school year will be in jeopardy of expulsion from Great Commission Schools. 

Schoolwork missed due to illegal absences will not be permitted to be made up. 

 

Absences—Multiple 

Students are permitted up to ten (10) excused absences in a given school year (this 

includes approved educational trip days).  Documented extended medical absences* may 

be considered as one absence for the purpose of this clause.  When a student reaches the 

seventh (7th) absence, parents will be notified. After the tenth day of absence during a 

given school year, parents/guardians will be notified and may be required to attend a 

meeting with the appropriate school principal.  Additionally, parents/guardians will be 

required to provide a signed medical excuse for every absence after the tenth absence of a 

given school year.  GCS reserves the right to retain (hold back) and/or dismiss any child 

who misses more than 35 days of school in a given school year. 

 

Any absence of three or more consecutive school days will require a physician’s excuse 

(or an approved educational trip absence form). Extraordinary medical or surgical 

circumstances may be considered by the principal on a case-by-case basis.   
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Absences – Educational Trip 

Students may be excused from school attendance to participate in an educational trip at 

the expense of their parents/guardians. Educational trips also include college visits. The 

following conditions must be met:   

 

1. The school principal must approve a trip absence form that has been filled out and 

returned to the school five days prior to the scheduled trip and has been initialed 

by each of the student’s teachers. 

2. All excused absences must be considered in determining approval for educational 

absences.  All requests for educational absences must include a written agreement 

between the parent and each of the student’s teachers.   

3. The parents/guardians agree that all assigned schoolwork will be completed prior 

to the student's return to school.  Tests/Quizzes may be completed as determined 

by the teacher.  

4. The student for which the request is made is in good academic standing and has 

an acceptable attendance record. 

5. Special circumstances concerning non-vacation related absences or exceptions to 

this rule may be considered by the principal on a case-by-case basis. The 

academic standing of the student will be seriously considered. 

6. Educational trip forms can be found on RenWeb or in the office. 

7. Educational trips will not be approved on Mandatory Attendance Days  

 

 Mandatory School Days  

 First and Final Week of School 

 Iowa Testing Week  

 Final Examination Days (HS students only)  

 

Absences - Extended Medical 

Any absence of three or more successive days for which a physician's excuse is presented 

to the school may be counted as an extended medical absence. 

 

Absence Policy 

After students reach their 10th absence, they are required to have a doctor’s excuse.  

Absences that are not accompanied with a doctor’s excuse are considered illegal and are 

recorded as such.  When a student accumulates three or more illegal absences the 

following consequences will be followed: 

1. 3rd Illegal Absence – student will be assigned one day of detention 

2. 4th Illegal Absence – student will be assigned one day of detention 

3. 5th illegal Absence – student will be assigned two days of detention 

4. 6th illegal Absence and all subsequent absences without a doctor’s excuse – 

student will be assigned in school suspensions.   

5. Any subsequent illegal absences will result in a parent-administrative conference 

*At the discretion of the principal, academic work missed on unexcused absences may be 

subject to point-deductions and/or not accepted. 
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TARDINESS 

Students must be in their homerooms prior to the opening school bell (8:30 for K-5th 

Grade and 8:20 for 6th—12th Grades). Students who are not in their homeroom at that 

time will be marked tardy. Students are not permitted to arrive at school after 11:00 AM 

unless they are at a doctor’s appointment. Students who participate in extracurricular 

activities must arrive at 10:00am. Students who arrive after this time may participate in 

practice, but will not be able to participate in a game or fine arts production.  

 

Excused/Unexcused Tardies  

No more than four tardies per year will be excused.  When a student accumulates more 

than four tardies the following consequences will be followed: 

 

Unexcused Tardies 

1. 5th – 9th  – student will be assigned one day of detention for each day.  

2. 10th – 14th – student will be assigned two days of detention for each day. 

3. 15th – 19th – student will be assigned one day of in school suspension for each day  

4. 20th – student will be assigned two days of in school suspension 

Note: Accumulating tardies will add up to absent school days throughout the course of 

the year.  

 
EARLY DISMISSALS 

Whenever possible, doctor’s appointments should be made for after school or weekends.   

If this is not possible, the following procedure must be followed: 

1. A note must be presented to the office stating the time and reason for an early 

dismissal. 

2. Come to the school office to pick up your child at the designated time.  No 

student will be released to any individual other than a parent/guardian without 

written permission from the parent/guardian. Individuals other parents/guardians 

should be prepared to present proper identification. 

 

Early Dismissal - Emergencies 

In the case of a family emergency, the student will be released when the request is made 

by a parent/guardian. 

 

Early Dismissal - Return to School 

A student who leaves the school for an appointment and return the same day will be given 

a half-day’s excused absence as long as the early dismissal procedures are followed and 

as long as the total time out of school does not exceed three hours. In the case of the total 

time exceeding three hours, the student will be given a full day’s absence. 

 

BEHAVIOR  

Great Commission students are expected to adhere to a Christian code of ethics and morality 

consistent with Christian principles of behavior; therefore, certain behavior is not permitted and 

will not be tolerated at GCS.  The following guidelines establish the basic rules under which 

students should conduct themselves.  The principal reserves the right to administer the maximum 

penalty or a lesser penalty depending on the severity of the offense. 
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Corrective Discipline 

Order is necessary in any school to maintain control and to effectively teach. To teach 

self-discipline and respect for authority, certain standards of conduct are maintained at 

GCS.  

 

Students are expected to comply with the standards and regulations of the school with a 

positive attitude. Correction by a teacher should be accepted without argument. If there is 

a question concerning the violation of a rule, the student should discuss it with the teacher 

privately. Courtesy and respect for fellow students is also expected. A student who does 

not respond to corrective discipline and who displays an attitude, which is consistently 

out of harmony with the spirit of the school will be considered for dismissal.  

 

*All disciplinary actions will be noted on RenWeb and a copy of the report will be 

emailed to the parents/guardians.  

 

Discipline Categories and Consequences 

Misconduct has been classified and divided into three categories, depending on the 

severity of the violation. The category and the consequences are at the discretion of the 

teachers, and/or the administration.  

 

Category III 

Violation of US, state, or city laws; Activities that violate biblical moral codes; Activities 

that seriously threaten the safety of the student or classmates. Activities that show gross 

lack of respect for authority or property or conduct.  Violations of Category III rules 

contain but are not limited to: 

1.  Promiscuous behavior (sex outside of marriage) (1 Corinthians 6:18-20) 

2. Homosexuality (1 Corinthians 6:9, Romans 1:26-27) 

3. Criminal activity (Titus 3:1) 

4. Illegal drug, alcohol or tobacco use (1 Cor. 3:16-17 and Proverbs 20:1)  

5. Blatant disrespect of authority (Col. 3:22, Heb. 13:17, Rom. 12:7) 

6. Acts of hatred and racial discrimination (1 John 3:15, Gen. 1:27, Col. 3:10, 11) 

7. Usage of pornography/sexting (Matt. 5:28, Philippians 4:8) 

8. Inappropriate use of anger (Eph. 4:26, James 1:20, 1Cor. 9:27, Titus 2) 

9. Willful disobedience of school policies (Hebrews 13:7)  

10. Using or possessing a weapon at school or at a school activity  

11. Frequent and repeated violation of Category II rules 

12. Fighting  

13. Stealing  

14. Destroying school property or personal property  

15. Threats of any kind: verbal, written, or implied. GCS adheres to a policy of 

zero tolerance for this behavior.     

 

Consequences: Offenses may result in suspension* or expulsion*/withdrawal, 

particularly if a legal issue is involved. A disciplinary meeting will take place with the 

student/personnel committee. 
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Category II 

Activities and attitudes that show a lack of respect for authority or frequent and repeated 

violations of Category I rules, such as, but not limited to, the following offenses:  

1. Lying  

2. Cheating  

3. Plagiarism  

4. Leaving school grounds without permission  

5. Using profanity  

6. Repetitive bullying  

7. Public display of affection (repeated offenses) 

8. Disrespect of authority  

9. Damaging school property or personal property  

10. Cutting class, truancy  

11. Not attending scheduled detention  

12. Passive Non-compliance (i.e. ignoring responsibility to complete an assignment 

and/or turn assignments in on time.  A pattern of forgetfulness or “losing” work 

will be considered passive non-compliance. 
 

Consequences: Offenses may result in one or more of the following: Student-

Administration conference, Parent-Administrator conference, multiple-day detention or 

Saturday detention, additional work, suspension, or suspension of extra-curricular 

activities.  

 

Category I 

Activities of minor disturbances that prevent classroom order and instruction, such as, but 

not limited to the following offenses:  

1. Disrespect of individual classroom rules  

2. Dress/Hair code violation  

3. Late homework  

4. Talking or disrupting class  

5. Tardy to class  

6. Bullying  

7. Public display of affection (first offense) 

8. Reckless physical behavior/horseplay 

9. Food or drink in hallways (Water bottles may be permitted in classrooms with 

teacher permission, but never in the auditorium or computer lab.) 

10. Using cell phone or other non-educational technology during the school day 

without permission. Cell phones must be turned off and placed in classroom 

holder or kept in the locker  
 

Consequences: Offenses may result in loss of recess (elementary), additional work, 

lunch detention, suspension of auxiliary classes, after-school detention, phone call or note 

home, Student-Administration conference, suspension of extra-curricular activities or 

Category II consequences for recurrent offenses.  
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DEFINITION AND EXPECTATIONS CONCERNING CONDUCT AND DISCIPLINE 

Additional work - Work assignments to be completed before, during, or after school. 

 

Detention is from 3:00 pm – 3:45pm. - Appropriate work will be given and expected to 

be completed by the student during this time. Manual labor may be given; this may 

include cleaning classrooms, facilities, etc. Multiple detentions may result in Saturday 

detention or suspension. Failure to attend the detention at the appointed time will result in 

an additional detention being required. The second and subsequent failure to attend the 

detention will result in a suspension for each detention missed. 

 

Lunch Detention - Students may be isolated during the normal lunch break. The student 

will be allowed to eat or study. He/she will not be allowed to talk to other students during 

this time.  

 

In-School Suspension (ISS) – isolates the student from any form of social contact. It 

begins at 8:20 am and ends at 3:00 pm. It is served in a designated room with an adult 

supervisor. The student is assigned work from each class to complete for turn-in at the 

end of the day. Work is to be accomplished quietly and without assistance. If work is 

completed before the end of the day, the student may receive additional tasks by the 

administration to complete by the end of the day. The student may visit the restroom only 

when regular classes are in session. Lunch is eaten in the designated room. Being tardy 

for ISS will be the same as being tardy to school. 

 

Out of School Suspension – may be assigned as a result of Category II or III offenses for 

a period of time to be determined by the administration. It may also be assigned if In 

School Suspension has been used and not proved effective in producing an obedient 

response. Suspension is often a last stop before requiring expulsion. All work missed 

must still be completed to receive credit for the course.  Out of School Suspensions will 

not exceed ten days. 

 

Expulsion, which will be considered any exclusion from school exceeding ten (10) 

school days, will be recommended if it becomes apparent that the school will not be able 

to meet the needs of a student or if that student’s behavior is preventing classroom 

instruction. Expulsion may also be recommended for violation of Category II or III rules, 

unresolved academic or disciplinary probation, or failure to correct the deficiencies 

specified in probationary admission. A disciplinary meeting will be set up to discuss the 

issue. After a decision is made, the parents/guardians will be called in to meet with the 

disciplinary committee. The expulsion date may be immediate. Expulsion will require the 

approval of the GCS Board of Directors. Administration reserves the right to make an 

immediate decision for a 10-day suspension with a recommendation for expulsion, if 

needed.  

 

Dismissal – shall be considered a permanent removal from enrollment.  The GCS Board 

of Directors reserves the right to dismiss any student who does not, or the parents who do 

not, cooperate with the educational process at GCS as determined by the administration 

and Board.  If the discipline at home and in school is not effectual and disobedience is 

continued, parents will be required/asked to withdraw their child(ren). 
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CHEATING  

Cheating on an assignment will result in a zero. Second offense will result in academic probation 

and a parent-administration conference. It may also result in a 2-day suspension and a zero on 

the assignment. Any subsequent offenses may result in the student appearing before the school 

board for possible expulsion. 

 

Cheating offenses apply to any cheating incident in any class on a test or quiz, cumulative 

throughout the academic year.  The policy will apply to any student who cheats or enables 

another student to cheat.  

 
COMMUNICATIONS  
We utilize various forms of communication to notify parents/guardians, students, and the 

community of events happening throughout the school year. Elementary teachers utilize Friday 

take-home folders. All parents/guardians will receive a Friday Newsletter via email. All school 

families and students can access homework and grades on RenWeb. Other forms of 

communication are mass texting through RenWeb’s Parent Alert system and various social media 

outlets such as Facebook and Instagram. 

 

Please note that as a safety matter, if an item is not posted on the website or social media, then it 

is not considered public knowledge. If a family member wants to know specific dates of events 

that are not on our website or social media outlets, then they need to reach out to the office for 

more information.  

 

We strive to attend to missed phone calls or spontaneous meetings in a timely manner. The best 

way to get a hold of us during school hours is through calling the main office. Please refrain from 

contacting us through our personal devices, but rather call the office to set up a meeting.  

 

We understand that emergency situations happen outside of the school that may affect students 

and staff during school hours. If this happens and you do reach out to us, please understand that 

our personal time and plans may not allow for immediate response.  

 

COMPUTER USAGE/MEDIA LITERACY   

All members of Great Commission School using GCS technology agree to the following 

standards regarding the responsible use of technology.  

1. We are to act responsibly, respectfully, and ethically with our use of technology at GCS. 

2. We are accountable to one another, and to God, and we understand that material created, 

accessed, or stored using the school’s technology cannot be considered private.  

3. While the school provides filtered internet access, no software is foolproof. Personal 

judgment and personal responsibility play an integral part in our use of technology and 

available resources. GCS cannot be held responsible for the failure of software to filter 

properly. However, we can commit to teaching safe, acceptable, and responsible use and 

to monitor student use of the internet and technological resources.  

 

Students will be held financially responsible for damages that occur to GCS computers and 

technological equipment if it is determined that the equipment was treated roughly and without 

appropriate care.  
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GCS reserves the right to gain access to all information in the network which includes but is not 

limited to student documents, sites, and calendars. It may do so for any purpose. This may occur 

with or without prior notice to anyone.  

 

Consequences for failure to meet the terms stated in this policy include disciplinary actions, 

suspension, or expulsion. Members of the GCS community demonstrate that they understand this 

policy and agree with its terms by signing the consent and agreement form at the beginning of 

each year.  

 

Acceptable Use: 

1. Classroom activities, research as they relate to classroom assignments  

2. Internet use that is related to classroom assignment  

3. Learning-based games and activities as allowed by teacher  

 

 Unacceptable use: 

1. Plagiarism and copyright infringement  

2. Playing games, blogging, email, or other internet activities that are not related 

to class work.  

3. Using a staff member’s computer unless the staff member is present and has 

given the student permission 

4. Tampering with, manipulating, hacking, or altering hardware, system settings, 

software programs, or data files.  

5. Accessing pornographic material. Any site that either displays pornographic 

images or obscene language falls into this category  

6. Using the school’s computer resources for private purposes including printing 

papers that are not used for an assigned classroom task.  

7. Downloading unauthorized files from the internet.  

8. Viewing or posting to social networking sites 

9. Posting contact information about yourself or other people in the school 

community  

10. Engaging in any activity using the school’s computing resources that violate 

United States or local laws.  

 

Cell Phone/Technology  

Middle and High School students are permitted to have their cellphones during the school 

day. Students must either keep their phone at their designated shelf or dock their phone in 

the holder before entering a class. No cellphones/technology is permitted during 

homeroom, in the cafeteria during lunch time, or in the bathrooms. The teacher reserves 

the right to remove smart phones and/or smart watches during testing. See the appendix 

for consequences regarding misuse of cell phones and technology. 
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DRESS CODE POLICY 

The GCS "Dress Code" is designed to promote modesty and neatness. Modesty can be defined as 

making sure our bodies are covered in such a way as to honor the Lord and not to offend and/or 

tempt those around us. Neatness can be defined as a look that is clean with clothes that are properly 

fitting and in good repair.  

 

Listed below are the guidelines students must follow when attending GCS.  Students who come to 

school out of dress code will pulled from class and asked to remedy the problem. In the event of a 

dress code violation that cannot be remedied at school (first offense), parents will be notified and 

asked to bring a change of clothes for their child.  The child will remain out of class until the change 

arrives at school. 
 

Consistent dress code violations will be disciplined as follows: 

Second Offense – Students will serve a lunch detention. 

Third Offense – Students will serve an after-school detention on a day that is approved by 

the administrative personnel.  

Subsequent Offenses: A meeting with parents/guardians to discuss dress code  

 

Female Dress Code 

 

Headwear: No hats/hoodie tops are to be worn in the school during school hours  

 

Slacks – Regular jeans of any color and capris are acceptable. Students are permitted to wear 

leggings providing that they are not see-through, of one solid color with no distracting 

patterns, and have a top that goes to fingertip length.  

  

Shorts – are to be no shorter than 2 inches above the knee. For physical education and 

sporting events, students should wear mid-thigh length spandex underneath the shorts.  

 

Inappropriate items include pajama pants and anything excessively tight-fitting. 

Undergarments should not be visible. Pants are not to have holes in them. 

 

Shirts – Tops of shirts should be modest with no visible cleavage (even in bent over 

position) and no bare skin at midriff.  Undergarments (bra straps, tank straps, etc) should not 

be visible.  All shirts and tops must be able to be tucked into slacks, pants, or skirts. Hoodies 

are permitted, but the hood is not to be worn. 

 

Inappropriate items include tank tops, sleeveless shirts, midriff tops, any tops with 

bare shoulders or off-the-shoulder necklines.  Open-backed shirts are not acceptable.  

Any lace or see-through material must not reveal any of the previously mentioned 

prohibitions. 

 

Dresses and Skirts - Casual dresses and skirts at the knee are acceptable. Slits in skirts and 

dresses must be at the knee. Top of dress must meet shirt requirements above. 

 

 

 

 

 



32 

 

Boys' Dress Code 

 

Pants: All pants must be pulled up to the waist. Shorts are to be no shorter than 2 inches 

above the knee. No excessively tight-fitting pants/sweatpants.  Pants should not have holes. 

 

Shirts: Golf shirts, sweaters, turtlenecks, and short or long-sleeved T-shirts are permitted. 

Hoodies are permitted but the hood may not be worn. 

 

Facial hair: Must be kept neat and trimmed (at the discretion of administrative personnel) 

 

Headwear: No hats are to be worn in the school during school hours  

 

Inappropriate Items: Earrings, body piercing, and excessively tight-fitting clothes are not 

permitted. 

 

Both boys and girls at school or any school function: 

 

Physical Education Uniforms - Athletic clothing and proper footwear must be worn that 

allows students to safely and actively participate in physical education class. All athletic 

clothing must adhere to the previously mentioned dress code. 

 

Footwear: Loafers, boots, flats, dress shoes, athletic shoes, sneakers, leather deck shoes, 

sandals, and flip-flops are acceptable. Elementary students must have a back strap if they 

wear athletic sandals/flip flops. Inappropriate items include slippers. Lab sciences will have 

additional footwear guidelines. 

 

Hair:  Neat, clean, combed, and trimmed.  No mohawks or other extreme styles or colors 

that would prove to be an educational distraction to others (to be determined at the discretion 

of the principal) 

 

Tattoos:  No visible tattoos permitted on students. Faculty, staff, and volunteers will attempt 

to cover questionable tattoos (at the discretion of administrative personnel) 

 

Body piercing: No visible body piercings other than girls’ ears.  Small nose-studs for girls 

are permissible as long as they meet the “not an educational distraction” guidelines.  

 

No clothing may have objectionable words, phrases, images of persons, characters, or groups; nor 

shall the placement (location) of any words on clothing be objectionable.  

 

* Objectionable will be defined by school administrators as necessary. 

 

* All dress code violations will be referred to administrative personnel by staff members and 

disciplinary action will be decided upon.    
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FINANCIAL POLICY 

Tuition at Great Commission Schools is due on the fifth, tenth, or fifteenth of each month.  The 

first tuition payment is due in August and the last payment is due in May.  There will be a $25.00 

late fee assessed to those accounts not paid by the fifteenth unless other arrangements are made 

with the administration and business manager.  It is the responsibility of parents to call the school 

office whenever a payment is going to be late.  Those parents who notify the school by the 

fifteenth will receive a two-week grace period to make their payment.  Parents who carry an 

account balance into the next month must schedule a meeting with the superintendent to make 

payment arrangements.  Parents who do not adhere to these guidelines may be asked to remove 

their children from the school. 

 

Parents who wish to enroll their children must make a $200.00 deposit per child by March 31.  

The book fee of $300.00 is due on June 1 (or the next business day). Enrollment deposits and 

book/technology fees are not refundable. Refunds for students who transfer after these dates 

(because they have moved their place of residence or because of financial hardship) will be given 

at the discretion of the superintendent.  

 

The following tuition rates fees have been approved for the 2019-2020 school year. 

       

           Tuition:     
Elementary (grades K-5)       $5,100.00 

Middle School (grades 6-8)  $5,330.00 

High School (grades 9-12)  $5,550.00 

GACTC (9-12)  $3,200.00           

Fees: 

Enrollment fees     $200 per student  

Book/Technology fees    $300 per student  

 

Giving and Fundraising  

Great Commission Schools works hard to balance the goal of keeping tuition as 

affordable as possible with meeting the financial responsibilities of operating the school 

on sound monetary principals.  

 

As with many private schools, GCS tuition does not cover the total cost of education for 

each student. Tuition and fees cover approximately 75% - 80% of the actual cost of 

educating each student. The remaining expenses must be secured from other sources each 

year. Those donations bridge the gap between tuition and the actual cost of operating the 

school.  

 

The difference between the cost of tuition and the actual cost of educating a student is 

called the ‘tuition gap.’ By augmenting tuition through charitable gifts, we are able to 

narrow the tuition gap which helps keep tuition at an affordable rate. Charitable gifts and 

tax credits also provide an opportunity for families to receive scholarships to lessen the 

total amount of tuition owed.  
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Scholarships   

Scholarships are available upon completion of the online application through FACTS 

Management System. All families are encouraged to apply.  

 

Opportunity Scholarship Tax Credit (OSTC) Recipients: Students who are 

eligible for an OSTC scholarship will be accepted on a provisional basis. Families 

enrolling under the OSTC scholarship are responsible for the full tuition rates and 

any monies received through OSTC will be applied to the student’s account. 

Upon enrollment, families must begin paying off tuition. If the full tuition is 

received through OSTC monies, the family will be provided a refund. If the 

amount received is less than the full tuition, the family must pay the difference 

before re-enrolling their child(ren) for the following school year. If the balance is 

not paid-in-full before re-enrolling, denied enrollment is possible. 

 

Educational Improvement Tax Credit (EITC) – Families requesting 

scholarships need to fill out a FACTS application (online) to determine the need. 

Disbursement of monies will then be determined by the Central Pennsylvania 

Community Foundation (CPCF) and families that are selected to receive 

scholarships will be notified via a CPCF representative. 

 
LONG-TERM ASSIGNMENTS  

Long- term assignments (term papers, science papers, notebooks, etc.) have a firm due date.  

These assignments will not be received late and will receive a zero unless prior approval has 

been obtained from the teacher.  Students, who are absent the day before the assignment is due, 

do not get an extra day to turn in the assignment.  Students who are absent on the due date, must 

send the assignment with a parent or other student.  At the discretion of each teacher, some 

assignments may be accepted. 

 
SCHOOL LUNCH PROGRAM  

Great Commission Schools offers a hot lunch and salad bar daily for a fee. Menus are sent home 

at the end of each month for the following month. Students will order lunches in their homeroom 

classes. Snacks will be offered for a fee and can be selected by the student during their lunch 

period.  

 Regular Platter: $2.75   Entrée: $1.75  

 Side Dish: $.50     Milk: $.35  

 8 oz. water: $.25    16 oz. water: $.75 

 Chips/Snacks: $.50  

 

A lunch will never be denied to a student with an outstanding balance or who doesn’t have 

enough money. At the end of each week, the parents/guardians will be informed of the remaining 

balance.   
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SCHOOL PROPERTY 

Campus Cleanliness 

Keeping Great Commission Schools’ campus clean is everyone’s job. We believe that 

Christ would want us to have a servant heart and one that is responsible toward our 

facility and take care of not only personal belongings and classrooms, but also to keep all 

other areas of the building clean. It is important that our facility maintain a clean and 

orderly appearance not only for ourselves but for those who come to visit. Their first 

impression of Christ and Christians could be based on how our school looks. 

 

Respecting our community and neighborhood is an important value. It is important for all 

students to work toward building up the area in which we live, learn, and work. God calls 

Christians to respect the community where we live, and to impact it for Him. 

 

School Property and Materials 

All students at Great Commission Schools are expected to take good care of the 

equipment, materials and school property used during the school day/year. This is true of 

big (and often expensive) items such as computers, camcorders, VCR’s/CD/DVD 

players, etc., as well as small items, such as text books. This is being a good steward of 

what God has given our school. Should a student behave irresponsibly with any of the 

school’s materials or equipment and as a result break, lose, or destroy the equipment or 

material, the student and/or family will be required to replace the item. 

 

No food or drink is allowed in the hallways, classrooms or auditorium unless there is a 

special event or party. All food and drink brought from home for lunch should be stored 

in the appropriated container and not taken out until the designated lunch or break time.  

Bottles with water are accepted in class. 

 
STANDARDIZED TESTING POLICY 

GCS conducts standardized testing (Iowa Assessment) on a yearly basis in April for 

K/3rd/5th/8th/11th grades.  GCS will order and administer the tests and provide a comprehensive 

analysis of the test results to parents.  PSAT testing is given to all 10th–11th grade students. 

 

STUDENT DRIVER POLICY 

Students who wish to drive to school must present a parental note indicating permission and 

complete driver information forms including their license plate number, insurance information, 

and the make and model of their car and turn it into the school office.  Student drivers must drive 

in a responsible manner on school property or at school functions.  Students who do not comply 

with these guidelines will lose the privilege of driving to school.  Student drivers may not park in 

the cage during the first and fourth marking periods. Students who wish to ride with other 

student drivers (outside of being family members) must fill out a permission slip to be signed by 

parents indicating their permission to ride with student drivers. See Appendix for forms. 

 

TRANSPORTATION/AFTER SCHOOL PICK UP 

State law requires that school districts transport any student that resides in their district to the 

private school of their choice provided it lies within a ten-mile radius of the edge of the school 

district boundary.  Students who attend GCS will have the opportunity for transportation 

according to the provisions of this law.  The following school districts provide transportation for 

GCS students:  Altoona, Hollidaysburg, Spring Cove, Claysburg, Bellwood, Penn Cambria, and 

Tyrone.   
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Supervision After-School Hours  

Except for participation in official practices, rehearsals, meetings, or help classes, 

secondary students are expected to leave campus by 3:15 pm. All elementary school 

students on campus after 3:20 pm. Any student left after these times should report to 

the school office. 

 

It is not the responsibility of the coaches or teachers to provide child care for students 

not picked up by 3:30pm.  

 

AFTERNOON DISMISSAL PICK-UP POLICY 

To protect the safety of our students, parents, and dismissal staff, it is the policy of 

Great Commission Schools that all children in the elementary school (K-5): 

 Be picked up between 3:00p and 3:20p 

 Must be picked up using the alley between the school and 7th Avenue 

(coming in from 12th Street going toward 11th Street) 

 For the safety of the students, access to their seat from the passenger side 

of the vehicle is preferred.  

 Must be able to buckle their own seatbelt 

 The person picking up the student(s) must remain in their vehicle. 

**If there are both elementary and older students being picked up together, the 

elementary procedure is to be followed. 

 

It is the policy of GCS that any student in the middle or high school being picked up 

between 3:00 and 3:05pm must be picked up using the same alley pick-up procedure 

as the elementary. After 3:05, middle and high school students may be picked up 

using 11th Street.  Cars must come up 11th Street from 7th Avenue toward 6th Avenue 

allowing students access from the sidewalk to the passenger side of the vehicle.  If the 

vehicle comes down 11th Street from 6th Avenue toward 7th Avenue, the student is 

required to use the crosswalk at the top of the street along 6th Avenue. 
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CHAPTER 7 

SAFETY POLICIES  
 
BULLYING/INTIMIDATION   

Great Commission Schools is committed to maintaining a school environment where each 

student is challenged to reach his/her full potential. We value each student as a unique creation 

and we strive to nurture his/her academic, spiritual, and creative development. As a Christian 

community, we must promote human dignity. In addition, GCS seeks to prepare young people to 

live according to Christian principals and we commit to be a community that lives together in 

harmony with the teachings of Jesus Christ. Specifically, we share the values of glorifying God, 

respecting one another, and being honest and fair in all our relationships.  

 

Definitions 
 Bullying: is the repeated use by one or more students of a written, verbal, or  

electronic expression or a physical act or gesture or any combination thereof, 

directed at a target that: 

1. Causes physical or emotional harm to the target or damage to the 

target’s property; 

2. Places the target in reasonable fear of harm to himself or herself or of 

damage to his or her property; 

3. Creates a hostile environment at school for the target  

4. Infringes on the rights of the target at school; or  

5. Materially and substantially disrupts the education process or the 

orderly operation of a school  

Cyber Bullying: bullying through the use of technology or electronic devices, 

such as telephones, cell phones, computers, and the Internet. It includes, but is not 

limited to, email, instant messages, text messages, and internet postings.  

Hostile environment: is a situation in which bullying causes the school 

environment to be permeated with intimidation, ridicule, or insult that is 

sufficiently severe or pervasive to alter the conditions of the student’s education  

Retaliation: any form of intimidation, reprisal, or harassment directed against a 

student who reports bullying, provides information during an investigation of 

bullying, or witnesses or has reliable information about bullying  

Aggressor: a student who engages in bullying, cyber bullying, or retaliation  

Target: student against whom bullying, cyber bullying, or retaliation has been 

perpetrated.  

Perpetrator is a student or a member of a school staff including, but not limited 

to, an educator, administrator, school nurse, cafeteria worker, custodian, bus 

driver, athletic coach, advisor to an extracurricular activity or paraprofessional 

who engages in bullying or retaliation. 

Victim is a student against whom bullying, cyber bullying, or retaliation has been 

perpetrated.  
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Reporting  

Reporting by Staff: GCS faculty and staff shall immediately report any instance 

of bullying or retaliation that he or she has witnessed or become aware of to the 

principal and superintendent. 

 

Reporting by Students, Parents/Guardians, or Others: GCS expects students, 

parents/guardians, and others who witness or become aware of any instance of 

bullying or retaliation involving a student to report it to the principal and 

superintendent. An individual may make an anonymous report of bullying or 

retaliation; however, no disciplinary action may be taken against a student solely 

on the basis of an anonymous report.  

 

A Bullying Reporting and Intervention Form can be found in the Appendix of the 

Student/Family Handbook.  

 

Reporting to Local Law Enforcement: At any point after receipt of a report of 

bullying or retaliation, or during or after an investigation, if the principal or 

superintendent has a reasonable basis to believe that the incident may involve 

criminal conduct, local law enforcement will be notified. In addition, if an 

incident of bullying or retaliation occurs on school grounds and involves a former 

student under the age of 21 who is no longer enrolled in school, the 

superintendent will contact the local law enforcement agency if he or she has 

reasonable basis to believe that criminal charges may be pursued.  

 

Investigation 

All reports of bullying or retaliation will be investigated thoroughly, giving consideration 

to all the circumstances at hand, including the nature of the allegations and the ages of the 

students involved.  

 

Determination  

The principal and the superintendent will make a determination based upon all of the 

facts and circumstances. If, after investigation, bullying or retaliation is substantiated, the 

school will take steps reasonably calculated to prevent recurrence and ensure that the 

target is safe. It will also be determined what disciplinary action is required, if any and 

what responsive actions are necessary. The following are examples of steps that may be 

taken to prevent the recurrence or bullying or retaliation: parent conferences, limiting or 

denying student access to a part, or area, of the school, exclusion from participation in 

school-sponsored or school-related activities and/or extracurricular activities, arranging 

for communication between the parties to assist them in resolving issues which have 

arisen between them, making a referral for counseling, suspension, dismissal, or 

expulsion. 

 

The superintendent will notify the parents or guardians of the target or aggressor about 

the results of the investigation and, if bullying or retaliation is found, what action is being 

taken to prevent further acts of bullying or retaliation. Because of the legal requirements 

regarding the confidentiality of student records, the superintendent cannot report specific 

information to the target’s parent/guardian about the disciplinary action directed at the 

aggressor.  

 



39 

 

CHILD ABUSE  

All employees of Great Commission Schools are considered mandated reporters in the state of 

Pennsylvania. As such, we are required to make a report of suspected child abuse if there is 

reasonable cause to suspect that a child is a victim of child abuse. 

 

Mandated reporters must make an immediate and direct report of suspected child abuse to 

ChildLine either electronically at www.compass.state.pa.us/cwls or by calling 1-800-932-0313. 

After making the report, mandated reporters are required to immediately notify the 

superintendent.  

 

If an oral report was made to ChildLine, a CY 47 must also be completed and forwarded to the 

county children and youth agency within 48 hours after making the report. This form can be 

obtained at www.keepkidssafe.pa.gov or from the children and youth agency. If a report is made 

electronically, no CY-47 is required to be completed.  

 

Concerns related to the safety of children including, but not limited to inadequate housing, 

clothing, and supervision, can be referred to ChildLine or the county children and youth agency 

for assessment as general protective services cases.  

 

FIRE/EVACUATION DRILL 

Fire drills are executed at least once a month. At the alarm, students will walk quietly and in an 

orderly manner, to the designated exits and proceed to the assigned evacuation location. Students 

remain quiet in the evacuation location until a school authority authorizes a return to the building 

or conducts a student release procedure. Once a return to the building is authorized, students will 

proceed back into the building in an orderly manner.  

 

Fire drill instructions will be posted in each room. 

 

HARASSMENT/SEXUAL HARASSMENT 

GCS will not condone nor tolerate harassment of one member of the community by another, 

including physical or sexual harassment, racial or ethnic innuendoes and derogatory remarks, or 

any other such activity which tends to defame, ridicule, demean, intimidate, or embarrass a 

community member. Harassment, in this document, shall cover single instances as well as 

repeated incidences of such behavior. It is important for individuals who think they have been 

harassed to promptly report the incident. Any such complaint shall be pursued according to the 

procedures described below. All allegations of harassment will be immediately investigated. 

GCS will not tolerate mishandling of complaints by authorized personnel, negative behavior 

responses to an individual after making a complaint, or false accusations. Violation of this policy 

will result in disciplinary action up to and including dismissal or expulsion.  

 

Sexual harassment conflicts with GCS’s standards of conduct, and it will not be tolerated. It is 

prohibited by law, as is any type of retaliation upon a complainant. Therefore, all reported cases 

of sexual harassment will be taken seriously and investigated promptly.  

 

 

Sexual Harassment includes, but is not limited to: 

o unwelcome sexual advances 

o requests for sexual favors 

o sexual slurs, jokes, or innuendoes 

http://www.compass.state.pa.us/cwls
http://www.keepkidssafe.pa.gov/
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o displays of sexually suggestive objects or pictures 

o discussions of one’s sexual activities 

o sexually suggestive language or gestures 

o physical abuse or sexual assault 

o inappropriate petting, touching, or pinching 

o other verbal or physical contact of a sexual nature where: submission to such 

conduct is either an expressed or implied term or condition of employment or 

favorable evaluation; submission to or rejection of such conduct is used as the 

basis for an employment or evaluation decision affecting the harassed person; or 

such conduct has the purpose or effect of unreasonably interfering with an 

individual’s work or class performance or creating an intimidating, hostile, or 

offensive environment.  

 

Notification procedures are available to any member of the GCS community who thinks 

she/he has been harassed within the GCS community. These procedures are intended to 

facilitate the treatment of each person on our campus with respect, dignity, and Christian 

charity. We hope that we can confront and reprove harassment within the community through 

informal procedures. However, if informal procedures do not result in satisfactory reform, 

the formal procedure is available.  

 

Informal: The informal procedure consists of an unwritten request for advice or counsel 

to evaluate perceptions or clarify issues. Students may seek out their teacher, principal, or 

superintendent. Employees may seek out the principal, superintendent, or a Board 

member. If resolution is not achieved by the informal procedure and the person wishes to 

pursue the matter, she or he should document the informal steps taken and then follow the 

formal procedures as outlined below.  

 

Formal: A formal complaint should be filed with the superintendent, or if the complaint 

is against the superintendent, the Chairman of the Board should be notified, who will 

notify the full Board. In all cases, the complainant shall present in writing a description of 

the problem. Written complaints shall be filed as near in time to the actual incident(s) as 

possible. The appropriate official will initiate an investigation, including discussion with 

all parties. A decision shall be made as promptly as possible. If the administrative official 

finds that harassment has occurred, disciplinary action will be taken by the 

superintendent or Board as is appropriate. 

 

Sanctions: Possible sanctions against sexual harassment offenses may include, but are 

not limited to, oral reprimand, written reprimand, counseling, probation, suspension, 

discharge, and expulsion. They may affect promotion and salary decision. 

 

HAZING  
No school student, teacher, staff, coach, or administrator at GCS shall plan, permit, or encourage 

hazing. “Hazing” means committing an act against a student, or coercing a student into 

committing an act that creates a substantial risk of harm to a person, in order for the student to be 

initiated into or affiliated with a student organization, or for any other purpose. The term “hazing’ 

may include but not limited to: physical brutality, any physical activity that may put the student 

at risk for mental or physical harm, any activity involving alcoholic beverages or tobacco use, 

intimidation or threatening behaviors, and any activity that violates state or federal laws or GCS 

policies.  
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If a student of GCS has been a victim of hazing or has knowledge of conduct that would 

constitute hazing, he or she shall report it to the superintendent. School employees: teachers, 

aides, kitchen staff, custodians, and coaches, should be alert to possible hazing situations. They 

shall report situations that constitute hazing.  

 

Upon a hazing complaint, the school will take immediate action to investigate. Once the 

investigation is complete, the school will take appropriate action. This may include: a warning, a 

conference with parents, termination from athletic or extra-curricular activity, or suspension. The 

situation will be handled with a restorative mindset. Our goal is to bring students into a right 

relationship with Christ and their peers, while ensuring that all students are safe at GCS. 

 

LOCKDOWN  

See appendix for lockdown procedures   

 

SAFE2SAY PROGRAM  

Safe2Say Something is a youth violence prevention program run by the Pennsylvania Office 

of Attorney General. The program teaches youth and adults how to recognize warning signs 

and signals, especially within social media, from individuals who may be a threat to 

themselves or others and to “say something” before it is too late. With Safe2Say Something, 

it’s easy and confidential to report safety concerns to help prevent violence and tragedies. 

 Submit an anonymous tip report through the Safe2SaySomething system 

 Crisis center reviews, assesses, and processes all submissions 

 Crisis center sends all submissions to school administration and/or law enforcement for 

intervention 

 If needed, crisis center may contact tipster anonymously through the app 

THREAT ASSESSMENT  

Pennsylvania requires districts to have a threat assessment process in place for when students 

make a serious threat of violence (School Act 44). Great Commission Schools prohibits 

threats and acts of violence on school property, within the school, at any school-sponsored 

event, while engaged in any school educational or athletic activities, and while traveling in 

school-sponsored vehicles. Prohibited conduct includes, but is not limited to: 

 

 Injuring another person physically; 

 Engaging in behavior that creates a reasonable fear of injury to self or others 

 Engaging in behavior that would subject a reasonable person to, and does subject 

another individual to, extreme emotional distress; 

 Possessing, brandishing, or using a weapon while on school premises  

 Intentionally damaging or threatening to damage property; 

 Threatening to injure an individual (including oneself)  

 Committing injurious acts motivated by, or related to, sexual harassment; and 

 Retaliating against any employee or student who, in good faith, reports a violation 

of this policy. 
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Consequences of Policy Violation(s): 

 Students who violate this policy will be subject to disciplinary action as outlined 

in the Student Handbook. Additionally, students who are identified as engaging in 

the use of threatening language or behavior may be required, as a condition of 

continued enrollment, to participate in a mental health evaluation as part of a 

threat assessment process, and receive approval from the mental health evaluator 

that they are not a risk to themselves or others.  

 

Procedures for Conducting Student Threat Assessments 

1. Identifying Threats 

 There are many behaviors in any school environment that may cause 

concern for the safety and well-being of an individual or the school as a 

whole. The following is not an exhaustive list but provides examples of 

concerning behaviors or situations: 

 Unusual or abrupt changes in behaviors or patterns; 

 Extreme reaction to a loss or traumatic event; 

 Preoccupation with weapons, violent events, or persons who have 

engaged in violent acts; 

 Uncharacteristically poor performance, grooming, or affect; 

 References to harming others or planning a violent or destructive 

event; 

 Evidence of depression, hopelessness, or suicidal thoughts/plans; 

 Inappropriate responses such as prolonged irritability, angry outbursts, 

or intense reactions; 

 Strained interpersonal relations, isolating behaviors, or low self-

esteem; 

 Following or stalking, in person or electronically; 

 Significant change in life circumstances such as loss of job or 

relationship. 

 

2. Reporting Potential Threats 

Anyone who believes that a person or situation poses a clear and immediate threat 

of serious violence that requires containment should notify administration or 

another staff member. In case of emergencies, dial 911. Informed personnel will 

then refer that student to the Student Assistance Program (SAP) team. The SAP 

team works with the school’s administration and board members to determine the 

immediacy of the threat and appropriate interventions. If behavioral intervention 

is sufficient, the SAP team officially will refer the case to  

 

While anonymous reports are accepted, it is important that individuals making 

reports share as much information as possible. The identity of the reporter allows 

SAP members, administration, and/or local law enforcement to gather additional 

facts and conduct follow-up interviews. Identities will be protected to the fullest 

extent possible 
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3. Assessing Threats 

When a threat is reported, unless it is referred to the SAP team, administration will 

begin the assessment process.  

a. Initial Screening 

The initial screening consists of the SAP team receiving a full report from 

the person identifying the threat. The goal of the screening is to gather as 

many details as possible to determine immediacy and level of threat. 

b. Immediacy/Imminence 

When the initial screening identifies an immediate threat, the administrator 

will contact local law enforcement by dialing 911. When the threat does 

not appear imminent, the SAP team will triage the situation. Two results 

are expected in this step:  

(1) a determination as to what, if any, intervention is required now;  

(2) a decision as to whether a full inquiry is warranted. 

If immediate interventions are not likely to resolve the concern, a full 

inquiry will be conducted. Conversely, if immediate interventions are 

warranted and likely to bring resolution to the concern, a full inquiry 

will not be conducted. For example, when a student threatens self-

harm and is referred to the SAP team, the group will seek sufficient 

resources (counseling, mental health evaluation, etc.) to resolve the 

concern. 

c. Inquiry and Assessment 

If it is determined that some level of threat exists, warranting an inquiry 

and assessment, the SAP team will determine the level of threat that exists 

and subsequent action or monitoring needed. 

 

See Appendix for the Threat Assessment and Response Report 

 

WEAPONS  
No firearms or instruments with any type of blade may be carried in school, at school activities, 

or on any school related transportation. Violation of this policy will result in an immediate 

suspension and possibly could result in expulsion.  
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CHAPTER 8 

WELLNESS POLICY 
 

ALCOHOL/TOBACCO/DRUG PRODUCTS  

No alcohol, tobacco products, or illegal drugs may be possessed or used on school property, 

school transportation services, or at school related activities.  This includes e-cigarettes or vapes. 

Violation of this policy will result in an immediate suspension and possible expulsion. 

 

ALLERGIES 
Any allergies must be listed on the student’s medical form. Teachers are provided this 

information, but parents are encouraged to speak directly with the classroom teacher(s) and the 

school nurse about any allergies or other pertinent medical information regarding their child.  

 

BED BUGS  

Bed bugs have become a remerging problem in the United States due to increased international 

travel and resistance to commonly used pesticides. They do not transmit disease, but individuals 

who live in infested homes suffer from lack of sleep, anxiety and secondary skin infections 

resulting from the itching bites. Bed bugs are more likely to feed during the night-time hours and 

reside in places where people sleep. Therefore, infestations of school buildings are uncommon, 

although bed bugs may ‘hitch-hike” on a student’s clothing, books or backpack from an infested 

home. 

 

If a bed bug is found in/on child’s clothing/belongings, we will: 

- Discreetly remove child from classroom and examine clothes and belongings for 

presence of bed bugs.  

- Attempt to collect specimen for confirmatory identification. 

- Notify child’s parents by phone. Educational materials should be sent home with 

student. Parents should inspect or have pest management professional inspect the 

home. If there is no evidence of bed bug infestation: 

o Investigate other potential sources of bed bugs 

- Evidence of bed bug infestation: 

o Promote rapid response by parents to treat the infestation at home and provide 

educational materials and guidance. 

o Keep school items sealed in a plastic bag or plastic storage box with lid. 

- Notify administration of bed bug finding. 

o Principal to notify and inform staff of proper cleaning protocol. 

 

Exclusion: If a child is assessed as having active bed bugs, all attempts will be made to 

notify the parents or guardians and the child will be sent home. This will be done within a 

reasonable amount of time as determined by the nurse. If the parent or guardian is unable to 

be reached, the child will remain in the classroom until contact is made by the nurse or 

administration. 
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BLOOD BORNE PATHOGENS 

Blood borne pathogens are microorganisms carried by human blood and other body fluids. The 

three most common are the hepatitis B virus (HBV), hepatitis C (HBC) and the human 

immunodeficiency virus (HIV).  

 

Students and employees who are infected with a blood borne disease shall not be subject to 

discrimination by Great Commission Schools. For most infected school-aged children, the 

benefits of an educational setting outweigh the very minimal risk of transmission to others in the 

school setting. Decisions about the participation of infected students in the school setting shall be 

made on a case by case basis in consultation with the school nurse, the infected individual, the 

parent or guardian (if the infected individual is a student), and the individual's physician. The 

risk to others shall be assessed based on the individual's behavior, neurological development, 

physical condition and expected interaction with others in the school setting.  

 

School personnel who are infected and capable of continued employment shall make 

employment decisions in consultation with their physician.  

 

If a student, employee, or volunteer has an exposure incident while at school or during a school 

sponsored activity, the exposed student's parents or legal guardians or exposed individual shall 

be notified as soon as possible and referred to a private physician for further care 

 

COMMUNICABLE DISEASES  
Great Commission School desires to maintain a healthful school environment. The term 

communicable disease means an illness which arises because of a specific infectious agent which 

may be transmitted either directly or indirectly by a susceptible host of infected persons or 

animal to other persons. 

 

All health records must be kept up to date according to PA State standards. The school nurse will 

notify and inform families of all necessary items for updated records. If the student’s record is 

not kept up to date, the student will be removed from the school until updated records are 

provided.  

 

A faculty/staff member who reasonably suspects that a student has a communicable disease shall 

immediately notify the school office. If a child is believed to have any sickness, the child may be 

sent home.  

 

Any students with a communicable disease for which immunization is required by law or is 

available shall be temporarily excluded from the school while ill and during recognized periods 

of communicability. Students and employees with communicable diseases for which 

immunization is not available shall be excluded from school while ill. If the nature of the disease 

and circumstances warrant, Great Commission Schools may require an independent physician’s 

examination of the student or employee to verify the diagnosis of a communicable disease. GCS 

reserves the right to make all final decisions necessary to enforce its communicable disease 

policy and take all necessary action to control the spread of communicable diseases within the 

school 
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COLD WEATHER 

When the temperature is above freezing (32 Fahrenheit), all lower school students may go 

outdoors for physical education or recess, unless a note has been received from the parents 

asking that the student remain indoors. We ask that parents make sure their child dresses warm 

and is prepared with a jacket, gloves, hat, and appropriate footwear.   

 

CONJUNCTIVITIS (PINK EYE) 

Conjunctivitis is an infection of the transparent membrane that covers the white of the eye and 

lines the eyelids. It is a highly contagious illness and is primarily spread by hands. A child with 

bacterial conjunctivitis will be excluded from school attendance until he/she has been on an 

antibiotic treatment for a minimum of 24 hours. If a child is not treated, reentry is allowed only if 

there is no pus in the eye.  

 

EMERGENCY FORMS  

All students are required to have a Student Emergency Form on file in the school office. It is 

imperative to have this form on file no later than the first day of school. Parents/guardians should 

inform the school immediately of changes to the Emergency Form.  

 

ILLNESS AT SCHOOL  

Being sick at school is miserable for a student. When a student is ill, she/he has a difficult time 

learning and may be a distraction to the class. Sick children may also infect other children or 

staff.  

 

A sick child may not remain at school. Parents should make immediate arrangements to pick up 

a sick child. Parents must not allow children to come to school who have a fever, contagious 

disease, or who have not recovered sufficiently from an illness. Students should be fever free for 

24 hours before returning to school.  

 

If a student becomes ill during the school day, a teacher will send the student to the school office. 

The office will determine whether or not the child is well enough to remain in school until the 

end of the day. If the student exhibits one or more of the following symptoms, they will be 

considered too ill to remain in school: 

- Vomiting, nausea, diarrhea, sore throat 

- Fever of more than 100 F 

- Any bodily discharge 

- Sore which indicates impetigo or ring worm 

- Rashes 

- Staph Infection 

 

IMMUNIZATIONS  
To ensure that Great Commission Schools students are adequately protected against 

communicable diseases, each student much have on file a completed Student Immunization 

Record form which provides proof that the student has been adequately immunized. The school 

follows the Pennsylvania Department of Health rules and regulations stating that all students 

must be immunized to attend school.  
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LICE  
The school must be notified if your child has lice as soon as possible. Your child will be excluded 

from school for a minimum of 24 hours after an appropriate treatment for lice has been 

completed. The classroom will be checked and cleaned, and information will be sent home to the 

parents concerning appropriate procedures. Students returning to school after being treated for 

lice must be checked by administrative personnel or the school nurse and be nit free before 

returning to the classroom.  

 
MEDICATION DISPENSING POLICY 
State law allows over-the-counter acetaminophen and cough drops to be given to students with 
the permission of the parent.  Prescription medication can be given by the school nurse with 
completed paperwork. 
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Bullying Prevention and Intervention 

Incident Reporting Form 

 

1. Name of the Reporter/Person Filing the Report: ____________________________  

(Note: Reports may be made anonymously, but no disciplinary action will be taken against an alleged 

Aggressor solely on the basis of an anonymous report.)  

2. Check whether you are: 

________ Student  _______ Staff Member  ________ Parent/Guardian 

________ Administrator _______ Other (please specify) _____________________ 

Your contact information/telephone number: _________________________________ 

3. Name of Target (person bullied): ___________________________________________ 

4. Name of Aggressor: ______________________________________________________ 

5. Date(s) of incident: __________________________Time of incident: __________ 

6. Location of the Incident(s) Be specific: 

________________________________________________________________________

________________________________________________________________________ 

7. Witnesses (List people who saw the incident or have information about it):  

Name:____________________________________ Student  Staff  Other: __________ 

Name:____________________________________ Student  Staff  Other: __________ 

Name:____________________________________ Student  Staff  Other: __________ 

8. Describe the details of the incident (including names of people involved, what occurred, 

and what each person did and said, including specific words used). Please use additional 

sheets of paper if necessary and attach them to this document.  

9. Signature of Person Filing this Report: ______________________________________ 

Date: ________________________ 

 

Form given to: ______________________________ Position: ____________________ 

 

Signature: __________________________________ Date Rec’d: _________________ 
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Cell Phone Policy  
 

Students are permitted to have their cellphones during the school day. Students must either keep 

their phone at their designated shelf or dock their phone in the holder before entering a class.  

 

No cellphones are permitted during homeroom, in the cafeteria during lunch time, or in the 

bathrooms.  

 

Teachers are to refrain from allowing students to use their phones in class outside of educational 

opportunities (i.e. - finishing a lesson/work early and allowing kids to be on their phone). If the 

teacher allows students to be on their cell phones for educational purposes, the teacher must be 

moving about the classroom to monitor student use.  

 

Should a student be caught with their cell phone without permission from a faculty/staff member, 

the faculty/staff will do the following:  

 

 
 

1st time -  Warning will be given, the phone will be confiscated, and  

the student can get it at the end of the class.  

 

2nd time -  The phone will be confiscated and given to the office. The  

student can pick up the phone at the end of the day.  

 

3rd time -  The phone will be confiscated. The student will receive an  

after-school detention and a parent will be notified to pick  

the phone up in the office.  

 

4th time -  The student is no longer allowed to have their phone on  

them during the school day. If they bring it to school, they  

must turn it into the office at the start of the day and pick it  

up at the end of the day.  

 

 
 

*Any staff or faculty member who confiscates a phone must write a behavior report on RenWeb 

to track student usage.   
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Classes Offered 
 

Elementary     Elementary Specials  

 

Reading/Spelling     Physical Education  

History     Guidance  

Science/Health     Computer  

Math      Art  

Language     Music  

Bible     Library 

Penmanship   

 

Middle and High School 

Math         Social Studies  
General Math        7th World History  

Pre-Algebra        8th American History  

Algebra I        9th Geography/Civics 

Geometry        10th World History 

Algebra II        11th American History 

Trigonometry/Pre-Calculus      12th American Government  

Calculus        12th World Philosophy 

Business Math/Personal Finance          

Accounting       

English/Literature       Electives  

Grammar & Comp I - IV & Vocab     Spanish I - II  

Explorations in Literature        Keyboarding/Computer 

Excursions in Literature       Art  

Essentials in Literature        Drama 

World Literature       Music 

American Literature        Yearbook/Photography 

British Literature        Psychology 

11th Grammar and Vocabulary      

12th Grammar and Vocabulary     

AP Literature/Language  

HS Writing/Speech        

Science        Bible  

Life Science         Life of Christ/Acts  

Earth Science (every other year)      Bible Study Skills  

Physical Science       Old Testament Survey 

Biology         New Testament Survey 

Chemistry/Honors Chemistry      Timeless Truths (Apologetics) 

Physics         World Philosophy 

Anatomy and Physiology     

 
* Online classes are offered through Ignitia if a student needs a class that doesn’t fit their schedule, if they 

need credit recovery, or they want a class that is not offered with GCS faculty. If a student needs credit 

recovery, there will be an additional cost. 


